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1. Introduction 

The consumption, use, sale or possession of alcohol or unlawful drugs, as well as the misuse of prescription 
drugs and substances in the workplace or whilst on Company business, poses a significant and serious 
health and safety risk to you and others and may be detrimental to the performance and reputation of 
the Company.    
  
Furthermore, statistics and evidence show that employees who drink excessively or inappropriately, or 
take unlawful drugs are more likely to endanger their fellow workers, have accidents at work, be absent 
from work and be less efficient than colleagues who do not do so.  
  
Our intention will be to deal constructively and sympathetically with any identified alcohol or drug related 
problems or dependency however, any misuse or failure to cooperate with Company support will not be 
tolerated.  
  
Social use of alcohol and drugs outside of work are a personal matter, however, this will be of concern to 
the Company should it impact on your health and wellbeing, performance, or behaviour at work.   
  
We have a duty of care to all employees and a responsibility to the public and should the Company have 
sufficient reason to believe that any unlawful acts are taking place in or outside of work, we may deem it 
appropriate to report such activities to the relevant authorities.  
  
2. Alcohol and Drugs in the Workplace 

  
No alcohol or unlawful drugs must be brought onto, supplied, attempted to supply or consumed on 
Company premises during normal working hours, which includes for this purpose, breaks and lunchtime.  

3. Alcohol and Drug Related Misconduct 

  
Under no circumstances should you present yourself for work, or drive private or company vehicles on 
business use, whilst under the influence or effects of alcohol, intoxicants, drugs or other substances. You 
must also not be under the influence of these substances when on operational standby or ‘on call’.  
  
Employees representing us at business functions, providing hospitality or attending Company organised 
social events outside normal working hours will be expected to apply moderation if drinking alcohol and 
are prohibited from taking or supplying drugs on these occasions.  It is also your responsibility to take 
specific action to ensure you are well within the legal limits if driving.  
 
Should we have reason to believe, from smell, performance, conduct or attitude that you are incapable 
of carrying out your duties due to intoxication of any sort, we will send you home with loss of pay.  Should 
your conduct result in a period of suspended leave, this will commence only once you are considered to 
be fit to carry out your normal duties (this would normally be the next working day or shift).   
  
You must advise your line manager if you are taking any medication that may impact on your ability to 
carry out your normal duties or is likely to pose a Health and Safety risk to you or others.  Any breach of 



 

 

these rules will result in disciplinary action being taken which is likely to result in summary dismissal on 
grounds of gross misconduct.  
 
4. Dependency Support 

  
Should it be identified that you have an alcohol or drug related problem that affects your health and 
welfare, conduct or performance at work we will endeavour to provide information on resources where 
you will be able to seek advice and guidance, assessment of the problem or suitable treatment.   
  
If you refuse the opportunity to receive help, or fail to cooperate with support measures provide, the 
matter will be referred for action through the disciplinary procedure as appropriate.  Likewise, this will also 
apply if after accepting assistance, and following review and evaluation, the conduct or work 
performance is not improved.   
  
Whilst certain personnel records will be necessary, any discussions regarding dependency issues, 
treatment or support will be strictly confidential unless you agree otherwise.  
  

5. Alcohol and Drug Screening 

  
The Company reserves the right to carry out random alcohol and drug screening on employees in the 
workplace. This right may be extended in situations to our customers, where it is a requirement of you 
working on their behalf or premises. In such cases, we will ensure that this is in line with our Substance 
Misuse Policy.    
  
Should the Company choose to exercise this right, you will be notified and provided with all relevant 
information. The guidelines within the Company’s Equality Policy will also apply in relation to any screening 
that takes place.    
  
Any positive test result or refusal to submit to alcohol or drug screening will be considered gross 
misconduct and may lead to summary dismissal.   
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